


• Fill out your information to create your login 



• Complete your registration 



• Emergency Contact Information 



• Choose your preferred shifts, dates and days 
to work, locations, counties and availability. 



• Your history information 



• Education History 





• Enter your professional Licenses 



• Add your Certifications 
• Click on Save and Add for additional certifications 



• Advanced certifications  



• Adding 2 professional References
• P.S. Professional References have to be Charge RNs and Supervisors.



• Your electronic signature
• Will appear at the end of every form.



• On the left side, you can see the tasks you 
need to complete

• An exclamation mark will be present next to
every incomplete task

• On the right side, you have your
information, along with the
documents you completed and
signed



• This is your testing center
in which you have to get
>80% to pass

• It’s a preliminary
evaluation of your
specialty and skills.

• Includes JCAHO and
specialty tests

• Study guides are 
attached to each test.



• These are you Employment 
documents. 

• Complete, sign and submit 
forms 



• Sometimes you might 
have more than 1 page 

• You should complete 
every page before you 
can submit it. 
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